PORT POLICE DIVISION

PAG I.D. CARD POLICY, INSTRUCTIONS AND APPLICATION FORM

POLICY

It is the policy of the Port Authority of Guam that PAG employees of agents, tenants, users and persons conducting
business at the Port are required to have a PAG I.D. card issued by the Port Police Division. Expired Port I.D. must
be relinquished to the Port Police Division prior to obtaining a renewal. Lost or misplaced Port issued I.D. must be
reported to the Port Police immediately.

INSTRUCTIONS

» A five dollar ($5.00) fee is required for new, renewal and/or replacement of PAG I.D. card.
Application forms are available at the Port Police office Monday thru Friday from 8:00 to 5:00 p.m.

» Prior to submitting a completed application form to the Port Police office for approval by
the Port Police Chief or designee, a photo-copy of a valid picture I.D. such as a driver’'s
license, Guam I.D. or a passport must be attached.

> Upon approval, payment could then be made at the Accounting Section, 2" floor of PAG
Administration building.

» PAG 1.D. cards are issued Monday thru Friday from 9:00 a.m. to 11:00 a.m. and 1:00 p.m. to 4:00
p.m.

» PAG I.D. cards are valid for one (1) year from the date of issue. I.D. card holders are responsible
for renewal fifteen days prior to expiration to prevent delays.

Date of Application

ID CARD INFORMATION - (PRINT LEGIBLY) O New 0O Renewal 0O Replacement
AGENCY/COMPANY NAME: JOB LOCATION

AGENCY/COMPANY TELPHONE NO.: /

POSITION TITLE: SUPERVISOR’'S NAME:

LAST NAME: FIRST: MIDDLE:

DATE OF BIRTH: (M/D/Y) ; AGE ; HT: ; WT:

HAIR COLOR: EYE COLOR: Q MALE Q FEMALE

SSN: (Read “Privacy Act Notice-Disclosure” regarding social security numbers

on back of application.)

PAP-4-H
PAG 1.D. APPLICATION
(REVISED JUNE 2006)



“PRIVACY ACT NOTICE”

Authority: 49 U.S.C. 114, 50 U.S.C. 191, and 33 CFR part 125 authorize the collection of this
information.

Purpose: DHS will use this information to conduct a security threat assessment on port facility
employees, port facility long-term contractors, and longshoremen.

Routine Uses: The information will be used by and disclosed to DHS personnel and contractors
or other agents who need the information to assist in activities related to port security.
Additionally, DHS may share the information with facility operators, Longshore unions, and law
enforcement or other government agencies as necessary to respond to potential or actual threat
to transportation security, or pursuant to its published Privacy Act system of records notice.

Disclosure: Furnishing this information is voluntary. However, failure to furnish the requested
information may delay or prevent the completion of your security threat assessment, which may
prevent your access to MTSA regulated facilities.

Knowingly giving false information required is a violation of section 52.30, Title 9 G.C.A. 1
hereby authorize Port Police to conduct a background check to attest the authenticity of the
information provided. Any false statement or omissions on this application will be sufficient
cause to revoke or recall the PAG I.D. card issue.

All required documents submitted with the PAG I.D. application will be property of the Port
Authority of Guam, and which will be kept for record purposes only.

By affixing my signature, I have read and understand the above, and voluntarily provide the
necessary information to conduct a security threat assessment and background check needed.

Signature of Applicant Date

FOR OFFICIAL USE ONLY

Date Received: Local Clearance By:
PAG ID Assigned #: ID Processed By:
Comments:

BY DIRECTION:

DORIS C. AGUERO

Port Police Chief
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April 3,2008
MEMORANDUM
TO: All Port Tenants, Users and Trucking Companies
FROM: General Manager
SUBJECT: Revised Policy Memorandum No. 97-01, Subject: Insurance Requirements

Attached is a copy of the revised Policy Memorandum No. 97-01, Subject: Insurance Requirements
for your guidance.

The revised policy addresses business entities accessing the Port on foot and providing low risk
activities to you, such as, in-house custodial work for leased areas or low risk monitoring services,
e.g, unarmed security services for vessels. The policy also outlines the fype and amount of
insurance required by such entities to access the Port facilities.

Should you have any questions, please feel free to contact Mr. Herman Paulino, Program
Coordinator IV, at 477-5931-4, extension 276.

CARLOS H. SALAS
Interim

Attachment

Cc: Port Division Heads

The Port Authority of Guam, Juse D. Leon Guerrero Commercial Port is an Equal Employment Opportunity Employer.
Complaints of discrimination should be sent to the Human Resources Division.
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POLICY MEMORANDUM NO. 97-01
To: Subject:
All Port Tenants, Port Users, Trucking / Insurance Requirements
Companies /
Effective Date: ]/ / Revision Date:
April 14, 1997 /February 15, 200 April 3, 2008
Approved by:
CARLOS H. SALAS, Interim General Manager
L GENERAL: The owners or operators of all vehicles entering the Port facilities must

possess the required insurance as indicated in Section V of this policy memorandum
prior to entering the facilities. Pedestrian traffic entering the facilities for the purpose
of providing services to Port tenants, such as, custodial, vessel security or other types of
commercial activity services are also covered under this policy memorandum.

Tenants: A Port tenant requesting services from business entities who do not meet the
minimum insurance requirement must sponsor the entity under their existing coverage.
A copy of the insurance certificate listing the sponsored entity and/or correspondence
from the Port tenant authorizing the coverage and confirmed by their insurance carrier
is to be provided to the Port prior to the start of such services.

IL PURPOSE AND SCOPE: The purpose of this policy is to provide standard insurance
requirements for all Port tenants and users entering the Port facilities.  All other

policies hereto adopted relating to this subject is hereby superseded. This policy
memorandum is not intended to apply to Port approved, sponsored or personnel
escorted tours.

1L FINI

A. Port: Jose D.Leon Guerrero Commercial Port or Port Authority of Guam.

B. Insurance: Commercial General Liability, Professional Liability, Personal and
Business Auto Liability, Motor Truck Cargo, Commercial Property, Workers’
Compensation and any other insurance appropriate to protect against the perils of
loss presented by the vehicle owner or operator entering or using the Port’s
facilities and grounds.

The Port Authority of Guam, Jose D. Leon Guerrcro Commercial Port is an Equul Employment Opportunity Empluyer.
Compluaints of discriminution should be sent to the Human Resources Division.
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Subject: Insurance Requirements

IV.

C.

Truck: Any self-propelled land motor vehicle, or trailer capable of carrying cargo or
merchandise of any kind, regardless of the vehicle’s size, gross vehicle weight,
capacity or registration whether the vehicle is loaded or unloaded.

Private Passenger Vehicle: Any self-propelled motor vehicle designed primarily for
carrying passengers or not licensed as a commercial vehicle.

Heavy Equipment: Any piece of equipment used for cargo handling, maintenance or
construction and not classified above.

Pedestrian Trafficc An individual or individuals accessing the Port’s facilities on
foot and providing low risk activities for the Port tenants, such as, in-house custodial
work for leased areas, or low risk monitoring services, such as, unarmed security
services for vessels.

AMOUNT OF INSURANCE REQUIRED: The amount of insurance required shall be

determined by the Port’s General Manager depending upon the type of activity
conducted, or to be conducted by the owners or operators of vehicles entering the Port’s
facilities or other service providers accessing on foot. The following minimum
amounts of insurance shall be required by owners or operators of vehicles listed below:

A.

C.

D.

Truckers and Heavy Equipment Operators;

1. Business Auto Liability - $1,000,000.00 combined single limit of liability
2. Motor Truck Cargo - $500,000.00 per vehicle

Private Passenger Vehicles:

1. Personal Auto Liability - $1,000,000.00 combined single limit of liability

Maintenance Contractors, Service Providers and Other Regular Users:

1. Commercial General Liability including Broad Form Property Damage and
Contractual Liability - $1,000,000.000 combined single limit of liability
2. Workers' Compensation - Statutory

Pedestrian Traffic: (Low Risk Service Providers - Minimum Requirements)
1. Commercial General Liability including Broad Form of Property Damage and

Contractual Liability - $200,000.00 combined single limit of liability
2. Workers’ Compensation - Statutory



Policy Memorandum No. 97-01

Page3

Subject: Insurance Requirements

VL

VIL

VIIL

Any owners or operators not listed above should contact the General Manager to
determine what insurance coverage is required.

INSURANCE COMPANY: The insurance coverage(s) must be issued by those insurance
companies who are licensed to do business on Guam, as determined by the Insurance

Commissioner of Department of Revenue and Taxation.

ADDITIONAL INSURANCE PROVISION: All commercial insurance policies possessed

by owners or operators of vehicles entering or using the Port’s facilities and/or grounds
must name the Port as an additional Insured in their policies and specify that the Port
shall be given at least thirty (30) days prior written notice of any cancellation, material
change or reduction in coverage.

PROOF OF INSURANCE: An Insurance Certificate must be issued listing all the

vehicles, equipment, trucks covered under the insurance policy and filed
with the Port Police Division. The certificate should include:

1. Name of Insured (The Port must be shown as an Additional Insured on all
Commercial insurance policies)

Policy Number

Effective Date of Policy

Limits of Insurance

Description of the Vehicle, Equipment, Truck

Description of Coverage Provided; and

Name of Issuing Company

N wuswN

A certified copy of the Insurance Certificate must be carried in each vehicle, equipment
and/or truck entering the Port facilities. This proof of insurance must be provided to
the Port Police Division on an annual basis at least ten (10) days before the insurance

policy expires.

NOTICE OF LOSS: In the event a Port tenant or user is involved in an accident within
the Port’s facilities or while on Routes 11A or 11B (Cabras Highway) and results in
bodily injury or property damage, the Port Police Division must be immediately notified.
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Subject: Insurance Requirements

IX.

WORKERS" COMPENSATION:  All business entities entering or using the Port’s

facilities must also possess Workers’ Compensation Insurance coverage as prescribed
by Guam laws and copies of such Certificate of Insurance are to be filed with the Port
Police Division. Each certificate shall specify that the Port shall be given at least thirty
(30) days prior written notice of any cancellation, material change or reduction in
coverage.

INTERCHANGE AGREEMENT: In lieu of fulfilling the maximum insurance

requirements listed herein, the Port user must provide to the Port a current Interchange
Agreement. The primary company must have fulfilled the maximum insurance
requirements listed above. The Interchange Agreement must specifically state and
name the Port user as additional insured and the duration of such coverage. The Port
must be notified thirty (30) days prior written notice of any cancellation, material
change or reduction in coverage.
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